
Worksheet: Assessment Design for Actionable Feedback

Part 1: Assessment Planning

1. Assessment Title: ____________________________
2. Subject/Unit: _______________________________
3. Grade Level: _______________________________
4. Core Learning Goals:

○ Goal 1: __________________________________________
○ Goal 2: __________________________________________
○ Goal 3: __________________________________________

Guiding Question:
What specific skills or knowledge do you want students to demonstrate in this assessment?

Part 2: Opportunities for Feedback

Use the prompts below to identify areas in the assessment where feedback will be most helpful to 
students. Think about where feedback could guide students without waiting until the end.

1. Point 1: Introduction/First Steps
○ Task Component: ___________________________
○ Feedback Type: Example: Written comments, one-on-one conversation
○ What Feedback Will Focus On: Example: Initial understanding, approach to the topic

2. Point 2: Midway Check-In
○ Task Component: ___________________________
○ Feedback Type: Example: Peer review, self-assessment checklist
○ What Feedback Will Focus On: Example: Progress toward goals, accuracy of concepts

3. Point 3: Pre-Final Submission
○ Task Component: ___________________________
○ Feedback Type: Example: Structured feedback form, audio comments
○ What Feedback Will Focus On: Example: Final improvements, depth of analysis

Part 3: Final Reflection on Feedback

How will this feedback encourage students to revise and improve their work?

1. What specific actions should students take based on the feedback?
○
○

2. How will the feedback help students meet the learning goals of the assessment?
○  
○  


